
Selection of Staff 

PI will take Administrative & Financial approval (Break-up of 

budget as per funding agency or by PI as the case may be) 

from Registrar after forwarding by HoD (within 07 days) 

PI will write to Registrar to advertise the staff position 

thru’ IPPR sanctioned on UoL website 

PI will fix the date of interview with the committee 

members (as per university) 

PI will prepare Proceedings of Selection Committee and 

take Hon’ble VC approval  

PI will submit all documents related to selection to 

Registrar for the issue of formal appointment letter in the 

name of selected candidate 



CONSTITUTION OF SELECTION COMMITTEE 



Honorarium of Manpower 



PROFORMA FOR ENGAGEMENT ON CONTRACTUAL/DAILY WAGE BASIS 

(To be filled in by the concerned Principal Investigator) 

1 Name of the Principal Investigator 

2 Department 

3 Project Code 

4 Name of the Person to be engaged 

5 Date of Birth 

6 Qualification 

7 a) Permanent Address 

a) Address for communication 

8 Position  against which engagement is sought 

9 Budget Head 

10 Date of Engagement / Contract 

11 Substantive position available in Project 

12 Required period of contract  From.............to 

......................... 

13 Justification for engagement on contract 

basis 

14 Specific recommendation of the PI 

Signature of the PI 

    Forwarding of Head/Dean/Director 


