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What is the importance of Recruitment in an

organisation and Discuss the process of re-

cruitment in an organisation.
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Unit-IV/3aR-IV

Discuss in detail the concept of work simplifi-

cation. 7%
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PUBLIC ADMINISTRATION
First Paper
(Principles of Organization & Management)

Time Allowed : Three Hours ] [ Maximum Marks : 50
Note : Question No. 1 is compulsory. Apart from
that attempt four more question, select-
ing one question from each of the four
Units.
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1. Write short answers to the following: 20
fr=faiRad & @y 3R Al
(i) Define the term 'Management'.
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(i) Qualities of a good manager.
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(iii) Scientific Management
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(iv) Motivation-Hygiene Theory
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(v) Management by objectives.
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(vi) Automotion
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(vii) Recruitment
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(viii) Transfer Policy
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(ix) Importance of Co-ordination
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(x) Supervision
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Unit-I/ 3o1%-1
Discuss the significance of management in an
organisation. 72
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Discuss the nature, scope and functions of

management. 7%
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Unit-II/ S®rE-11I

Discuss in brief the principles of hierarchy, span
of control and delegation. 72
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Write an essay on the importance of 'Office
Management'. 72
BT JaEH & Hed W U6 Ha-e faRae|

Unit-III/ Shr-II1

Discuss the meaning and importance of per-

formance appraisal. 72
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